
 
 
 
 
 
 
 
 
 
 
 
 

REQUEST FOR PROPOSAL 
FOR 

 
PROFESSIONAL ARCHITECTURAL DESIGN 

PROJECT 
 
 
 
 

PROPOSALS MUST BE RECEIVED  
NO LATER THAN 

5:00 PM on October 13, 2023 
 
 
 

SEND PROPOSALS TO: 
Ashton Gose 

City Clerk 
City of Hughson 

PO Box 9 
Hughson, California  95326 

 
OR DROP PROPOSAL OFF AT: 

7018 Pine Street, Hughson, CA  
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PURPOSE 
 
The City of Hughson is seeking proposals from experienced architectural firms to 
provide architectural services for the development of a new Civic Center, located 
in the current space as the current City Hall and Fire Department, with the 
potential of using adjacent roadways. 
 
The project aims to create a modern and efficient facility that accommodates the 
needs of the community while incorporating sustainable and innovative design 
principles. The selected firm will be responsible for Phase I of the Civic Center 
Project which includes providing up to three renderings of the proposed Civic 
Center, an analysis of required square footage, up to two design solutions, and an 
estimated cost for design services, and complete California Environmental Quality 
Act (CEQA). 
 
The deadline for submitting proposals is October 13, 2023 at 5:00 PM.  
 
Proposal packages shall be marked on the outside:  
 
“PROPOSAL FOR HUGHSON CIVIC CENTER ARCHITECTURAL DESIGN 

SERVICES” 
 
 
SCOPE OF WORK 
 
The scope of work for Phase I of the Civic Center Architectural Design project 
includes, but is not limited to the following tasks: 
 

1. Review the City’s Civic Center Project: Provide preliminary consultation, 
research and evaluation of the project. 

2. Site Analysis: Conduct a thorough analysis of the existing site to 
understand its limitations, opportunities and potential challenges. 

3. Program Requirements: Collaborate with stakeholders City of Hughson 
(including City Police Services), the HUSD Fire District, and the Stanislaus 
County Library to determine the functional requirements of the Civic 
Center, including office spaces, public areas, meeting rooms, utility spaces, 
and any additional facilities. 

4. Square Footage Analysis: Provide an accurate assessment of the required 
square footage for the proposed Civic Center based on the program 
requirements and consider the resident population and City needs for the 
next 20 years. 
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5. Design Solutions: Develop up to two distinct design solutions for the Civic 
Center that reflect the community’s needs, and incorporate sustainable 
design principles including, within the space limitations, embracing open, 
inviting and transparent government operations, and creating an open 
outside space that invites civic gatherings and other events. 

6. Renderings: Create up to three quality architectural renderings that 
visualize the exterior and interior spaces of the proposed Civic Center 
showcasing different design aspects. 

7. Cost Estimation: Prepare a detailed cost estimate for the design services, 
including any necessary revisions and consultations, and a schedule for 
completion of the design. 

8. California Environmental Quality Act: Assist in completing the necessary 
environmental documentation to ensure compliance with applicable 
regulations. 

 
WRITTEN PROPOSAL REQUIREMENTS 
 
To be considered, the prospective architectural consultants shall submit a written 
proposal to the City of Hughson. Incomplete or unclear information may result in 
rejection of proposals. Written proposals should include the following:  
(Total Evaluation Score = 100) 
 

a. Cover Letter 
 

b. Scope of Work Comprehension and Firm Qualifications:  
• Describe qualifications and relevant experience highlighting 

the design of previous civic center or public facility projects.  
• Describe the firm's understanding of the provided scope of 

work and objectives stated by the City of Hughson.  
• Highlight any unique aspects of the project that should be 

taken into consideration and provide a preliminary schedule.  
• Include familiarity of Federal, State and local regulatory 

requirements that would be associated with this type of 
project.  
(30% of Total Evaluation Score) 
 

c. Design Approach: 
• Provide a description of the project team’s approach and 

understanding of issues that could arise during project work. 
• The suitability of the proposed design approach and how well 

it aligns with the City and community’s needs for a 
functional, sustainable, and aesthetically pleasing Civic 
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Center, and the level of creativity and innovation 
demonstrated in the design solutions. 
(20% of Total Evaluation Score) 
 

d. Project Personnel:  
• Provide the qualifications (expertise and experience) of key 

team members assigned to the project. Present availability of 
key members to be involved in the project and include a clear 
organizational chart of personnel. 
(10% of Total Evaluation Score) 

 
e. Comparable Project Experience: 

• Include a portfolio of recent projects that demonstrate the 
firm’s design capabilities and expertise in architectural 
design. Focus on civic center or other public facilities projects 
within the last five (5)  years. 

• Provide a brief description of the projects completed, team 
members and their specific roles, the scope of services 
provided, project cost and project schedule.  

• Provide a minimum of three (3) references from past clients 
who can speak to the firm’s professionalism, quality of work, 
and adherence to deadlines. Include names, titles and phone 
numbers. 
(20% of Total Evaluation Score) 
 

f. Cost Proposal: 
• Provide a detailed breakdown with a Fixed Rate cost for the 

project, including potential value-added additional costs and 
expenses. 
(20% of Total Evaluation Score) 
 

 
SELECTION PROCESS 
 
The Firm chosen for this project shall demonstrate a complete and thorough 
understanding of the technical and non-technical issues to be addressed during 
this project. The Firm shall demonstrate sufficient resources to complete the 
project. 
 
Written proposals will be evaluated utilizing the scoring criteria in the Written 
Proposal Requirements above and including a score for the interview. The City 
reserves the right to conduct interviews to determine the most qualified firm. The 
scoring criteria for interviews will be the same. The City reserves the right to 
choose a Firm only utilizing the written proposals.  
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A fee proposal outlining the estimated level of effort, hourly rates and projected 
costs shall be submitted separately in a sealed envelope. The City will negotiate 
costs with the Firm that is deemed the most qualified after the evaluation process. 
If the City and Firm are unable to reach an agreement on costs and scope of 
services, the City will attempt negotiations with the Firm finishing next highest in 
the evaluation process. This process will repeat until an agreement can be reached 
between the City and Firm.  
 
The Firm shall be experienced in all aspects of a project of this nature.  Incomplete 
proposals will not be accepted. Questions and clarifications regarding the Request 
for Proposal must be submitted in writing to the City of Hughson.  
 
The City of Hughson reserves the right to reject any and all proposals, modify the 
scope of work or services if necessary, withhold award of contract for any reason, 
waive or decline any technicalities or irregularities in any proposal, and required 
additional written and/or verbal presentations, if necessary.  Project specific 
insurance provisions and a standard City of Hughson professional services 
contract (ATTACHMENT A) are available for review.  
 
PROPOSAL INQUIRIES: 
 
Any general inquiries should be directed to: 
 
Ashton Gose, City Clerk of the City of Hughson 
Phone: 209.883.4054 
Email:  agose@hughson.org 
Website: www.hughson.org 
 
TENTATIVE SCHEDULE: 
 
Release of RFP:      September 14, 2023 
Proposals Due:      October 13, 2023 
Review of Proposals     October 2023 
Firm Interviews:      November 2023  
Final Selection:      November 2023 
City Council Review and Awarding of Contract: November 2023 
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ADDITIONAL TERMS AND CONDITIONS 
 
Cost of Preparation of Proposal and Contract 
 
The City of Hughson shall not pay costs incurred in the proposal preparation, 
printing, demonstration process, or contract negotiation. All such costs shall be 
borne by the firm and/or team. 
 
Rights to Pertinent Materials 
 
All responses, inquiries, and correspondence relating to the Request For Proposal 
and all reports, charts, coverage maps, displays, exhibits, and other 
documentation produced by the firm and/or team are submitted as part of the 
proposal shall become the property of the City of Hughson after the proposal 
submission deadline and subject to the Public Records Act in Chapter 3.5 of 
Division 7 of Title 1 of the Government Code upon the award of a contract. 
 
Award 
 
The City of Hughson reserves the right to award this contract to the firm and/or 
team whose total aggregate proposal is most responsive to the needs of the City. 
An evaluation of the firm and/or team’s ability, quality, and performance on 
previous or current contracts will be used in addition to the fixed rate proposal as 
a basis of award for any resultant contract. 
 
Additional Information: Please see the attached Exhibit for the City’s standard 
contract. Should a consultant have concerns about meeting any requirements of 
this RFP they may include a clearly labeled subsection within an appendix with 
individual statements specifically identifying their concerns and exceptions. If no 
exceptions are stated, the City shall assume the consultant understands all of the 
requirements of this RFP. Additionally, please include any concerns with the 
standard contract at the time of submission. A follow-up conversation will occur 
regarding any concerns prior to the City making notification of a non-responsive 
proposal due to failing to meet a technical requirement. 
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SIGNATURE PAGE 
 
 
 
Name of Firm and/or team: ______________________________________  
 
Address: _____________________________________________________ 
 
Telephone: ___________________________________________________  
 
E-mail Address: _______________________________________________ 
 
 
   
 
 
 
 
Type or Print Name and Title 
 
 
 
 
 
Signature 
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(PROFESSIONAL SERVICES AGREEMENT) 
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PROFESSIONAL SERVICES AGREEMENT 

This Professional Services Agreement (“Agreement”) is entered into by and between the City of 
Hughson, a California municipal corporation (“City”) and ____________ [insert name of consultant] 
(“Consultant”). 

RECITALS 
Whereas, City has determined that it requires the following professional services from Consultant: 
______________________________ [insert description of services, e.g. “accounting” or “consulting 
relative to a proposed development bond”]; and 

Whereas, Consultant represents that it is fully qualified to perform such professional services by virtue 
of its experience and the training, education and expertise of its principals and employees; and   

Whereas, Consultant further represents that it is willing to accept responsibility for performing such 
services in accordance with the terms and conditions set forth in this Agreement. 

NOW, THEREFORE, for and in consideration of the mutual covenants and conditions herein contained, 
City and Consultant agree as follows: 

1. DEFINITIONS
1.1.  “Scope of Services”: Such professional services as are set forth in Consultant’s proposal to 
City attached hereto as Exhibit A and incorporated herein by this reference. 

1.2. “Approved Fee Schedule”: The compensation rates set forth in Consultant’s fee schedule to 
City attached hereto as Exhibit B and incorporated herein by this reference. 

1.3. “Schedule of Services”:  The schedule that identifies when certain services, work and other 
items are to be completed and delivered to City attached hereto as Exhibit C and incorporated herein 
by this reference.  

2. TERM.
The term of this Agreement will commence on _________ __, 20__ and will expire on _________ __, 
20__, unless terminated sooner in accordance with Section 15 of this Agreement; provided, however, 
this Agreement may be renewed for up to ________ [insert quantity] succeeding terms of _________ 
[insert quantity and units, e.g.”12 months”] each, at the option of City by written notice to Consultant at 
least thirty (30) calendar days before expiration of any term, of its intention to renew this Agreement. 
Nothing in this Agreement requires City to renew or extend this Agreement. 

Attachment A
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3. CONSULTANT’S SERVICES 
3.1 Consultant shall perform the services identified in the Scope of Services (“Services”).  City shall 
have the right to request, in writing, changes in the Services.  Any such changes mutually agreed upon 
by the parties, and any corresponding increase or decrease in compensation, shall be incorporated by 
a written amendment or change order to this Agreement. 
 
3.2 Consultant shall perform all Services to the professional standards of Consultant’s profession.  
Consultant shall comply with all applicable federal, state and local laws and regulations, including the 
conflict of interest provisions of Government Code Section 1090 and the Political Reform Act 
(Government Code Section 81000 et seq.).   
 
3.3 During the term of this Agreement, the Consultant shall disclose to City any financial, business, 
or other relationship with City or any third-party that may have an impact upon the outcome of this 
Agreement or any ensuing City construction project.  The Consultant shall also disclose to City 
Consultant’s current clients who may have a financial interest in the outcome of this Agreement or any 
ensuing City construction project which will follow.  
 
3.4 Consultant warrants that this Agreement was not obtained or secured through rebates, 
kickbacks, or other unlawful consideration, either promised or paid to any City employee.   
 
3.5 Consultant represents that it has, or will secure at its own expense, all personnel required to 
perform the Services.  All Services shall be performed by Consultant or under its supervision, and all 
personnel engaged in the Services shall be fully qualified and authorized to perform it under federal, 
state  and local laws.   
 
3.6 Nothing contained in this Agreement or otherwise, shall create any contractual relation between 
City and any consultant or contractor or agent of Consultant (each, a “Subconsultant”), and no sub-
agreement shall relieve Consultant of its responsibilities and obligations hereunder.  Consultant agrees 
to be as fully responsible to City for the acts and omissions of its Subconsultant(s) and of persons either 
directly or indirectly employed by any of them as it is for the acts and omissions of persons directly 
employed by Consultant.  Consultant’s obligation to pay its Subconsultants is independent from City’s 
obligation to make payments to the Consultant. 
 
3.7 Consultant shall perform the Services with resources available within its own organization and 
no portion of the Services shall be subcontracted without the prior written authorization of City, except 
that which is expressly identified in the Approved Fee Schedule. 
 
3.8 All sub-agreements entered into by Consultant as a result of this Agreement shall contain all the 
provisions stipulated in this Agreement to be applicable to Subconsultants unless otherwise noted. 
 
3.9 Any substitution of Subconsultant(s) must be approved in writing by City prior to the start of work 
by the Subconsultant(s). 



 

3 
 
1698041-1 

 
4. ADDITIONAL SERVICES.   
Additional work may be required by City in connection with the Services.  Such additional work shall be 
performed as set forth in a written amendment to this Agreement.  Each amendment providing for 
additional work must list the scope of the additional services to be performed, state the time within 
which they are to be completed, delineate any special conditions, and state the compensation in 
accordance with the terms provided in Section 5 of this Agreement. 

 
5. COMPENSATION, ALLOWABLE COSTS, AND PAYMENTS 
5.1. All payments by City to Consultant as required under this Agreement will be based on a fixed 
fee or hourly rate.  
 
5.2. City will pay to Consultant as consideration for all Services to be performed pursuant to this 
Agreement an amount not-to-exceed ______________ DOLLARS ($_______).   
 
5.3 Consultant will submit monthly invoices to City, specifying Services completed.  Each invoice 
must itemize the services rendered during the billing period and the amount due. 
 
5.4. Monthly invoices shall include the following information: 

5.4.1 City Agreement number. 
5.4.2 Direct Labor charges billed by class of employee, rate per hour and number of hours. 
5.4.3 Overhead charges, as applicable. 
5.4.4 Indirect Costs related to travel, lodging, meals and incidental charges as described in the 

Approved Fee Schedule.  
 
Any additional direct or indirect costs not specifically identified in this Agreement must be approved by 
City before any request for reimbursement can be made by Consultant. 
 
5.5 City shall notify Consultant, in writing, of any disputed amounts included on the invoice.  City 
shall pay all undisputed amounts included on the invoice.  City shall not withhold applicable taxes or 
other authorized deductions from payments made to Consultant. 
 
5.6 City is not obligated to pay any invoice submitted 180 days or more after a Product is shipped 
or Services are completed. 
 
5.7. City shall not advance Consultant for any costs in the performance of this Agreement.  City shall 
pay Consultant for any reimbursable costs upon 1) providing proper supporting documentation for the 
cost in its monthly billings and 2) completion of the activity in which the cost was incurred by the 
Consultant. 
 
5.8. City will make best efforts to reimburse Consultant within thirty (30) days of receipt of an 
acceptable invoice approved by the City.  City shall notify Consultant, in writing, of any disputed 
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amounts included on the invoice.  City shall pay all undisputed amounts included on the invoice.  City 
shall not withhold applicable taxes or other authorized deductions from payments made to Consultant 
 
6. PROJECT SCHEDULE 
Consultant will perform and deliver the Services according to the Schedule of Services.  The Schedule 
of Services may be extended by the written consent of Consultant and City and only in the event that 
such extension is necessary due to significant revisions to the Services or the Schedule of Services (or 
both) caused by City or other reviewing agency. 
 
7. FAILURE TO MAKE REASONABLE PROGRESS 
City reserves the right to suspend reimbursement in the event Consultant fails to make reasonable 
progress in the performance or the delivery, or both, of the Services.   
 
8. OWNERSHIP OF WRITTEN PRODUCTS 
All reports, documents or other written material (“written products”) developed by Consultant in the 
performance of this Agreement shall be and remain the property of City without restriction or limitation 
upon its use or dissemination by City.  However, the written products are not intended or represented 
to be suitable for reuse by City on extensions of the Services or any other project.  Any reuse without 
written verification or adaptation by Consultant for the specific purpose intended will be at City’s sole 
risk and without liability or legal exposure to Consultant.  Consultant may take and retain copies of such 
written products as desired, but no such written products shall be the subject of a copyright application 
by Consultant.   
 
9. RELATIONSHIP OF PARTIES 
Consultant is, and shall at all times remain as to City, a wholly independent contractor and not an 
employee of City.  Consultant shall have no power to incur any debt, obligation, or liability on behalf of 
City or otherwise to act on behalf of City as an agent.  Neither City nor any of its agents shall have 
control over the conduct of Consultant or any of Consultant’s employees, except as set forth in this 
Agreement.  Consultant shall not represent that it is, or any Subconsultant is, or that any of Consultant’s 
or Subconsultant’s agents or employees are, in any manner employees of City. 
 
10. CONFIDENTIALITY 
All data, documents, discussion, or other information developed or received by Consultant or provided 
for performance of this Agreement are deemed confidential and shall not be disclosed by Consultant 
without prior written consent by City.  Upon request, all City data shall be returned to City upon the 
termination or expiration of this Agreement, provided Consultant may retain an archival copy of such 
data for its project files subject to confidential treatment. 
 
11. INDEMNIFICATION 
11.1. To the fullest extent permitted by law, Consultant shall indemnify, hold harmless and defend 
City, its officers, agents, employees and volunteers from and against any and all claims and losses, 
costs or expenses for any damage due to death or injury to any person and injury to any property that 
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arise out of, pertain to, or relate to the negligence, recklessness, or willful misconduct of the Consultant, 
or any of its officers, employees, servants, or Subconsultants in the performance (or non-performance) 
of the Services or this Agreement (or both).  Such costs and expenses shall include reasonable 
attorneys’ fees incurred by counsel of City’s choice.  
  
11.2. City shall have the right to offset against the amount of any compensation due Consultant under 
this Agreement any amount due City from Consultant as a result of Consultant’s failure to pay City 
promptly any indemnification arising under this Section 11 or related to Consultant’s failure to:  (i) pay 
taxes on amounts received pursuant to this Agreement, or (ii) comply with applicable workers’ 
compensation laws, or (iii) both (i) and (ii). 
 
11.3. Consultant agrees to obtain executed indemnity agreements from each and every Subconsultant 
or any other person or entity involved by, for, with or on behalf of Consultant in the performance of the 
Services whereby each Subconsultant or other person or entity involved in the performance of the 
Services agrees to indemnify, defend, and hold harmless City to the same or greater extent as 
Consultant has agreed to indemnity, defend, and hold harmless City as set forth in this Agreement.  In 
the event Consultant fails to obtain such indemnity obligations from others as required herein, 
Consultant agrees to be fully responsible and indemnify, hold harmless and defend City, its officers, 
agents, employees and volunteers from and against any and all claims and losses, costs or expenses 
for any damage due to death or injury to any person and injury to any property resulting from any 
negligence, recklessness, or willful misconduct of Consultant’s Subconsultants or any other person or 
entity involved by, for, with or on behalf of Consultant in the performance of the Services or this 
Agreement (or both).  Such costs and expenses shall include reasonable attorneys’ fees incurred by 
counsel of City’s choice. 
 
11.4. The obligations of Consultants under this Section 11 will not be limited by the provisions of any 
workers’ compensation act or similar act.  Consultant expressly waives its statutory immunity under 
such statutes or laws as to City, its officers, agents, employees and volunteers. 
 
11.5. City does not, and shall not, waive any rights that it may possess against Consultant because of 
the acceptance by City, or the deposit with City, of any insurance policy or certificate required pursuant 
to this Agreement.  Consultant’s obligations to defend, hold harmless, and indemnity City will apply 
regardless of whether or not any insurance policies are determined to be applicable to the claim, 
demand, damage, liability, loss, cost or expense.   
 
12. INSURANCE 
12.1. Consultant will not commence the Work until all insurance required pursuant to this Agreement 
is obtained at Consultant’s own expense.  Consultant must furnish certification of insurance within five 
(5) days after this Agreement is executed and prior to issuance of the Notice to Proceed.  Such 
insurance must have the approval of City as to limit, form and amount.  During the term of this 
Agreement, Consultant must carry, maintain, and keep in full force and effect insurance against claims 
for death or injuries to persons or damages to property that may arise from or in connection with 



 

6 
 
1698041-1 

Consultant’s performance of the Work or this Agreement (or both).  Such insurance shall be of the types 
and in the amounts as set forth below: 
 

12.1.1 Commercial General Liability Insurance for bodily injury (including death) and property 
damage which provides limits of Two Million Dollars ($2,000,000) per occurrence and 
Two Million Dollars ($2,000,000) annual aggregate as respects products/completed 
operations if applicable. 

 
a. Coverage must include: 

(1) Premises and Operations;  
(2) Broad Form Property Damage;  
(3) Products and Completed Operations;  
(4) Contractual Liability;  
(5) Personal Injury & Advertising Liability;  
(6) Independent Contractor’s Liability;  
(7) Cross Liability and Severability of Interest. 

 
b. Such insurance must include the following endorsements, copies of which must be 
provided to City: 

 
(1) Inclusion of City and their directors, officers, representatives, agents and 
employees as additional insured as respects to Consultant's services or operations 
under this Agreement;  
(2) Waiver of Subrogation in favor of City and their directors, officers, 
representatives, agents and employees; and  
(3) Stipulation that the insurance is primary insurance and that no insurance or 
self-insurance of the City will be called upon to contribute to a loss. 

 
12.1.2 Automobile Liability Insurance for bodily injury (including death) and property damage 

which provides limits of liability of not less than One Million Dollars ($1,000,000) combined 
single limit per occurrence applicable for all owned, non-owned and hired vehicles. 
 

12.1.3 Statutory Workers' Compensation and Employers’ Liability Insurance for not less than 
One Million Dollars ($1,000,000) per accident applicable to Employers' Liability coverage 
for all employees engaged in services or operations under this Agreement.  The policy 
must include Broad Form All States/Other States coverage.  Coverage must be 
specifically endorsed to include the insurer's waiver of subrogation in favor of City and 
their directors, officers, representatives, agents and employees, a copy of which will be 
provided to City.   

 
12.1.4 Professional Liability Insurance for damages arising out of Consultant’s acts, errors or 

omissions.  The policy must provide a coverage limit of not less than Two Million Dollars 
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($2,000,000) per claim/aggregate as respects Consultant’s services under this 
Agreement.  Such insurance must be maintained for a period of not less than two (2) 
years following completion of services. 

 
12.1.5 Cyber Coverage for damages arising out of Consultant’s use of data network that may be 

subject to cyber security breaches, privacy breaches, and hacking attacks.  The policy 
must provide a coverage limit of not less than Two Million Dollars ($2,000,000) per 
claim/aggregate as respective Consultant’s services under this Agreement for Network 
Security and Privacy Liability.  Such insurance must be maintained for a period of not less 
than two (2) years following completion of services. 

 
12.1.6 Umbrella/Excess Liability insurance on an occurrence basis in excess of the underlying 

insurance described above which is at least as broad as each and every one of the 
underlying policies.  The policy must provide coverage limits of not less than $5,000,000 
(each claim), $5,000,000 (general aggregate), and $5,000,000 (products & completed 
operations aggregate).  Umbrella limits may be used to satisfy limit requirements as long 
as the total amount of insurance is not less than the limits specified in this Agreement.   

 
12.2. Consultant shall require each of its Subconsultants to maintain insurance coverage that meets 
all of the requirements of this Agreement. 
  
12.3. The policy or policies required by this Agreement shall be issued by an admitted insurer or an 
approved insurer with the Surplus Line Association in the State of California and with a rating of at least 
A:VII in the latest edition of AM Best’s Insurance Guide. 
 
12.4. Consultant agrees that if it does not keep the aforesaid insurance in full force and effect, City 
may (in addition to any other remedy provided by this Agreement, law, or equity) either:  (i) immediately 
terminate this Agreement; or (ii) take out the necessary insurance and pay, at Consultant’s expense, 
the premium thereon.  
 
12.5. At all times during the term of this Agreement, Consultant shall maintain on file with City a 
certificate or certificates of insurance showing that the aforesaid policies are in effect in the required 
amounts and naming City and its officers, employees, agents and volunteers as additional insureds.  
Consultant shall, prior to commencement of work under this Agreement, file with City such certificate(s). 
 
12.6. Consultant shall provide proof that policies of insurance required herein expiring during the term 
of this Agreement have been renewed or replaced with other policies providing at least the same 
coverage.  Such proof will be furnished at least ten (10) days prior to the expiration of the coverages.  
 
12.7. All policies must be endorsed to provide the City with thirty (30) calendar days prior written notice 
of any cancellation, reduction, or material change in coverage.  Notices, including evidence of  
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insurance, must be forwarded to:  
 

City of Hughson 
PO Box 9 
Hughson, CA 95326 

 
Consultant will submit certifications confirming that the insurance has been renewed and continues in 
place.   
 
12.8. The insurance provided by Consultant shall be primary to any coverage available to City.  Any 
insurance or self-insurance maintained by City and/or its officers, employees, agents or volunteers, 
shall be in excess of Consultant’s insurance and shall not contribute with it.   
 
12.9. All insurance coverage provided pursuant to this Agreement shall not prohibit Consultant, and 
Consultant’s employees or Subconsultants, from waiving the right of subrogation prior to a loss.  
Consultant hereby waives all rights of subrogation against City.  
 
12.10. Any deductibles or self-insured retentions must be declared to and approved by City 
 
12.11. Procurement of insurance by Consultant shall not be construed as a limitation of Consultant’s 
liability or as full performance of Consultant’s duties to indemnify, hold harmless and defend under the 
terms of this Agreement. 
 
13. MUTUAL COOPERATION 
13.1. City shall provide Consultant with all pertinent data, documents and other requested information 
as is reasonably available for the proper performance of Consultant’s services under this Agreement.  
Consultant shall be entitled to reasonably rely upon the accuracy and completeness of such information 
and materials, provided that Consultant shall provide City prompt written notice of any known defects 
in such information and materials. 
 
13.2. In the event any claim or action is brought against City relating to Consultant’s performance in 
connection with this Agreement, Consultant shall render any reasonable assistance that City may 
require. 
 
14. NOTICES 
Any notices, bills, invoices, or reports required by this Agreement shall be deemed received on:  (i) the 
day of delivery if delivered by hand, facsimile or overnight courier service during Consultant’s and City’s 
regular business hours; or (ii) on the third business day following deposit in the United States mail if 
delivered by mail, postage prepaid, to the addresses listed below (or to such other addresses as the 
parties may, from time to time, designate in writing). 
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If to City:      If to Consultant: 
 
City of Hughson     ____________________ 
PO Box 9      ____________________ 
Hughson, CA 95326    ____________________ 
Attn:  City Manager     Attn:  _______________ 
(209) 883-4054     (___) ________ 
 
15. SURVIVING COVENANTS 
The parties agree that the covenants contained in Section 10, Section 11, and Section 13.2 of this 
Agreement shall survive the expiration or termination of this Agreement. 
 
16. DEFAULT AND TERMINATION 
16.1  Consultant shall be liable for any and all loss and damages sustained by City as a result of delays 
resulting from any breach of this Agreement by Consultant. 
 
16.2.  If at any time City shall have reasonable doubt that Consultant has the ability to perform or 
complete the Services in the time and manner hereunder set forth because of Consultant’s financial 
condition, or insufficient manpower, equipment, or materials, Consultant shall immediately furnish 
adequate assurance of its ability to perform satisfactorily to City.  The failure of Consultant to furnish 
such assurance shall be deemed an event of default of this Agreement. 
 
16.3  All of the following shall constitute events of default, which is not an exclusive list: 
 
 16.3.1  Consultant’s failure to perform in full or in material part any or all of its obligations under 
this Agreement. 
 
 16.3.2  The filing against Consultant of an involuntary petition seeking to declare Consultant a 
debtor under the Bankruptcy Code if such involuntary petition is not dismissed within thirty (30) days 
after filing, or the granting of an order of relief against Consultant by the Bankruptcy Court, the 
commission of any act of insolvency, or making of an assignment for benefit of creditors without City’s 
consent, or if for any cause a receiver shall be appointed for Consultant or Consultant’s assets or 
interests under this Agreement. 
 
 16.3.3  Any act or omission by Consultant that would provide a basis for any claim by City against 
Consultant under applicable law, whether for damages or other legal remedy. 
 
16.4  Should City terminate this Agreement due to the default of Consultant, Consultant shall owe as a 
debt to City all money damages sustained by City, including without limitation the following: 
 

• Any increased cost required to complete Services of the terminated Consultant. 
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• Any delay damages, including increased bank penalties or interest and all other financial 
damage, caused by delay in completion of Services due to replacement of Consultant. 

 
• All other costs and damages sustained by City due to any default of Consultant. 

 
16.5  If City, in its subjective good faith judgment, determines that the Services has been improperly 
performed, has caused delay, or has caused damages to other work performed by Other Consultants, 
and if Consultant refuses or for any reason is unable to correct or pay for the improper Services, 
damage, or cost of delay, City may correct or pay for the correction of the improper Services, damages, 
or cost of delay and charge the costs to Consultant, which costs may be deducted from any monies 
owed by City to Consultant. 
 
16.6  City may terminate this Agreement at any time for any reason by written notice to Consultant.  
Effective on receipt of such notice of termination from City, Consultant will cease all Services unless 
otherwise directed by City in writing.  Upon such termination, Consultant may submit an invoice or 
invoices to City in amounts which represent the compensation specified herein for Services actually 
performed to the date of such termination and for which Consultant has not been previously 
compensated.  Upon payment of the amount due, City will be under no further obligation to Consultant, 
financial or otherwise, and it is agreed that Consultant will not have any claim and will not be entitled to 
recover monetary damages for lost or anticipated profits for remaining work or for lost or anticipated 
profits based in any way on forgoing or not seeking, bidding or entering into other contracts or projects 
in reliance upon this Agreement.  
 
17. GENERAL PROVISIONS 
17.1. Consultant shall not delegate, transfer, or assign its duties or rights hereunder, either in whole 
or in part, without City’s prior written consent, and any attempt to do so shall be void and of no effect.  
City shall not be obligated or liable under this Agreement to any party other than Consultant. 
 
17.2. The captions and headings in this Agreement are intended to be descriptive only and for 
convenience in reference in this Agreement.  Should there be any conflict between the Heading and 
the specific content of a section or paragraph, the specific content of the section and paragraph shall 
control and govern in the construction and interpretation of this Agreement.  Masculine or feminine 
pronouns shall be substituted for the neuter form and vice versa, and the plural shall be substituted for 
the singular form and vice versa, in any place or places herein in which the context requires such 
substitution(s). 
 
17.3. The waiver by City or Consultant of any breach of any term, covenant or condition herein 
contained shall not be deemed to be a waiver of such term, covenant or condition or of any subsequent 
breach of the same or any other term, covenant or condition herein contained.  No term, covenant or 
condition of this Agreement shall be deemed to have been waived by City or Consultant unless in 
writing. 
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17.4. Each right, power and remedy provided for herein or now or hereafter existing at law, in equity, 
by statute, or otherwise shall be cumulative and shall be in addition to every other right, power, or 
remedy provided for herein or now or hereafter existing at law, in equity, by statute, or otherwise.  The 
exercise, the commencement of the exercise, or the forbearance of the exercise by any party of any 
one or more of such rights, powers or remedies shall not preclude the simultaneous or later exercise 
by such party of any of all of such other rights, powers or remedies.  In the event legal action shall be 
necessary to enforce any term, covenant or condition herein contained, the party prevailing in such 
action, whether reduced to judgment or not, shall be entitled to its reasonable court costs, including 
accountants’ fees, if any, and attorneys’ fees expended in such action.  The venue for any litigation 
shall be Stanislaus County, California.  
 
17.5. If any term or provision of this Agreement or the application thereof to any person or 
circumstance shall, to any extent, be invalid or unenforceable, then such term or provision shall be 
amended to, and solely to, the extent necessary to cure such invalidity or unenforceability, and in its 
amended form shall be enforceable.  In such event, the remainder of this Agreement, or the application 
of such term or provision to persons or circumstances other than those as to which it is held invalid or 
unenforceable, shall not be affected thereby, and each term and provision of this Agreement shall be 
valid and be enforced to the fullest extent permitted by law. 
 
17.6. This Agreement shall be governed and construed in accordance with the laws of the State of 
California. 
 
17.7. All documents referenced as exhibits in this Agreement are hereby incorporated into this 
Agreement.  In the event of any material discrepancy between the express provisions of this Agreement 
and the provisions of any document incorporated herein by reference, the provisions of this Agreement 
shall prevail.  This instrument contains the entire agreement between City and Consultant with respect 
to the transactions contemplated herein.  No other prior oral or written Agreements are binding upon 
the parties.  Amendments to this Agreement and change orders shall be effective and binding only if 
made in writing and executed by City and Consultant.  
 
17.8 This Agreement may be executed in any number of counterparts, each of which when so 
executed and delivered shall be deemed an original for all purposes, and all such counterparts shall 
together constitute but one and the same instrument.  A signed copy of this Agreement delivered by 
email shall be deemed to have the same legal effect as delivery of an original signed copy of this 
Agreement.  Notwithstanding the foregoing, City and Consultant each shall deliver original counterparts 
to the other on or before FIFTEEN (15) days from the date hereof. 
 
City       [insert name of consultant] 
 
By: __________________________  By: _______________________________ 
Merry Mayhew         Name:   
City Manager         Title:    
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EXHIBIT “A” 

SCOPE OF SERVICES 

 

[to be attached] 
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EXHIBIT “B” 

APPROVED FEE SCHEDULE 

 

[to be attached] 
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EXHIBIT “C” 

SCHEDULE OF WORK 

 

[to be attached] 
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	Name of Firm and/or team: ______________________________________
	Address: _____________________________________________________
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	City of Hughson Professional Services Contract
	11. UINDEMNIFICATIOn
	11.1. To the fullest extent permitted by law, Consultant shall indemnify, hold harmless and defend City, its officers, agents, employees and volunteers from and against any and all claims and losses, costs or expenses for any damage due to death or in...
	11.2. City shall have the right to offset against the amount of any compensation due Consultant under this Agreement any amount due City from Consultant as a result of Consultant’s failure to pay City promptly any indemnification arising under this Se...
	11.3. Consultant agrees to obtain executed indemnity agreements from each and every Subconsultant or any other person or entity involved by, for, with or on behalf of Consultant in the performance of the Services whereby each Subconsultant or other pe...
	11.4. The obligations of Consultants under this Section 11 will not be limited by the provisions of any workers’ compensation act or similar act.  Consultant expressly waives its statutory immunity under such statutes or laws as to City, its officers,...
	11.5. City does not, and shall not, waive any rights that it may possess against Consultant because of the acceptance by City, or the deposit with City, of any insurance policy or certificate required pursuant to this Agreement.  Consultant’s obligati...

	12. UINSURANCE
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	12.1.1 UCommercial General Liability InsuranceU for bodily injury (including death) and property damage which provides limits of Two Million Dollars ($2,000,000) per occurrence and Two Million Dollars ($2,000,000) annual aggregate as respects products...
	a. Coverage must include:
	(1) Premises and Operations;
	(2) Broad Form Property Damage;
	(3) Products and Completed Operations;
	(4) Contractual Liability;
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	(2) Waiver of Subrogation in favor of City and their directors, officers, representatives, agents and employees; and
	(3) Stipulation that the insurance is primary insurance and that no insurance or self-insurance of the City will be called upon to contribute to a loss.
	12.1.2 UAutomobile Liability InsuranceU for bodily injury (including death) and property damage which provides limits of liability of not less than One Million Dollars ($1,000,000) combined single limit per occurrence applicable for all owned, non-own...
	12.1.3 UStatutory Workers' Compensation and Employers’ Liability InsuranceU for not less than One Million Dollars ($1,000,000) per accident applicable to Employers' Liability coverage for all employees engaged in services or operations under this Agre...
	12.1.4 UProfessional Liability InsuranceU for damages arising out of Consultant’s acts, errors or omissions.  The policy must provide a coverage limit of not less than Two Million Dollars ($2,000,000) per claim/aggregate as respects Consultant’s servi...
	12.1.5 UCyber CoverageU for damages arising out of Consultant’s use of data network that may be subject to cyber security breaches, privacy breaches, and hacking attacks.  The policy must provide a coverage limit of not less than Two Million Dollars (...
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	12.5. At all times during the term of this Agreement, Consultant shall maintain on file with City a certificate or certificates of insurance showing that the aforesaid policies are in effect in the required amounts and naming City and its officers, em...
	12.6. Consultant shall provide proof that policies of insurance required herein expiring during the term of this Agreement have been renewed or replaced with other policies providing at least the same coverage.  Such proof will be furnished at least t...
	12.7. All policies must be endorsed to provide the City with thirty (30) calendar days prior written notice of any cancellation, reduction, or material change in coverage.  Notices, including evidence of
	insurance, must be forwarded to:
	City of Hughson
	PO Box 9
	Hughson, CA 95326
	Consultant will submit certifications confirming that the insurance has been renewed and continues in place.
	12.8. The insurance provided by Consultant shall be primary to any coverage available to City.  Any insurance or self-insurance maintained by City and/or its officers, employees, agents or volunteers, shall be in excess of Consultant’s insurance and s...
	12.9. All insurance coverage provided pursuant to this Agreement shall not prohibit Consultant, and Consultant’s employees or Subconsultants, from waiving the right of subrogation prior to a loss.  Consultant hereby waives all rights of subrogation ag...
	12.10. Any deductibles or self-insured retentions must be declared to and approved by City
	12.11. Procurement of insurance by Consultant shall not be construed as a limitation of Consultant’s liability or as full performance of Consultant’s duties to indemnify, hold harmless and defend under the terms of this Agreement.

	13. UMUTUAL COOPERATION
	13.1. City shall provide Consultant with all pertinent data, documents and other requested information as is reasonably available for the proper performance of Consultant’s services under this Agreement.  Consultant shall be entitled to reasonably rel...
	13.2. In the event any claim or action is brought against City relating to Consultant’s performance in connection with this Agreement, Consultant shall render any reasonable assistance that City may require.
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	17.2. The captions and headings in this Agreement are intended to be descriptive only and for convenience in reference in this Agreement.  Should there be any conflict between the Heading and the specific content of a section or paragraph, the specifi...
	17.3. The waiver by City or Consultant of any breach of any term, covenant or condition herein contained shall not be deemed to be a waiver of such term, covenant or condition or of any subsequent breach of the same or any other term, covenant or cond...
	17.4. Each right, power and remedy provided for herein or now or hereafter existing at law, in equity, by statute, or otherwise shall be cumulative and shall be in addition to every other right, power, or remedy provided for herein or now or hereafter...
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	17.7. All documents referenced as exhibits in this Agreement are hereby incorporated into this Agreement.  In the event of any material discrepancy between the express provisions of this Agreement and the provisions of any document incorporated herein...
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